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COST Action CA16208  
KNOWLEDGE CONVERSION FOR ENHANCING 

MANAGEMENT OF EUROPEAN RIPARIAN ECOSYSTEMS 
AND SERVICES 

2nd Action Meeting Cassia Azevedo – Rennes – 07/02/2018
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Status of the Action 
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CSO Approval: 23/06/2017

Start date: 09/11/2017

End Date: 08/11/2021

Number of Parties: 27

New Parties: 1

Grant Holder: Université Rennes 2

Grant Holder Manager: Ms. Servane de Bélizal

Status of the Action 

CM2



Diapositive 4

CM2 This is an optional slide if not presented by SO or MC Chair
Carmencita Malimban; 12/05/2017
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MC Decisions

MC MEETINGS

2/3 of Participating COST 
Full Members/COST 
Cooperating Member 

Majority vote  with one 
vote per Participating 
COST Full Member/COST 
Cooperating Member

MC decision minuted and 
sent to COST Association

WRITTEN PROCEDURE / E-VOTE

Initiated by MC Chair

All MC members 

Vote open (7 days)

Majority vote with one vote per 
Participating COST Full 
Member/COST Cooperating 
Member

MC decision  sent to COST 
Association and included in 
minutes of  next MC Meeting

Always communicate the MC decisions 
to the GH Manager
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Reimbursement Rules 
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Meetings

 Sign attendance list

 Claim Submission Deadline: 30 days
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Long distance  travel = cross border travel
Trains, bus and 

ferry expenses:

 First, second and 

business class

You must submit

invoice / receipts

Flight expenses:

 Economy class only

 Max EUR 1200 

 Full travel itinerary

 Ticket price

 Name of passenger

Car travel expenses:

 Maximum distance 2000 
km at 
 EUR 0.20 per km 
 EUR 0.30 per km 

with 2 or more 
eligible participants

 Proof of distance
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Local Transport – travel within 1 country
Taxi expenses are 
allowed when:

 No other means of 
public transport is 
available 

 To/From airport 
between 10pm and 
7am 

AND
Only up to a maximum 
of EUR 80 in total with 
receipts

Public transport 

expenses (shuttle, 

bus, train, metro and 

tram):

Claimed amount 

 ≤ EUR 25  No 

receipts required

 Claimed amount 

 > EUR 25  All 

receipts required 

Car travel expenses: 

 Same rules apply
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Accommodation expenses

Flat rate: EUR 120 per night  

No receipts

Maximum nights = actual 
number of meeting days 
attended + 1 night before the 
event 
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Meals expenses

• Flat rate: EUR 20 for lunch and dinner 

• No receipts 

• Based on travel times

12

Non-eligible expenses

 Registration, lecture fees and honoraria

 Insurance (life, medical, health, luggage, etc.)

 Fuel, road tolls and car rental 

 Charges for a rebooked travel ticket

 Expenses associated with obtaining visas
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How to submit your 
Online Travel Reimbursement 

Request (OTRR)
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Step 1/5 Accept or Decline
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Step 2/5 Reimbursement?
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Step 3/5 Fill in your travel expenses
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Six Steps Callout Diagram for PowerPoint

Local Transport 
to be considered 
under the 
EUR 25 rule

Tr a i n

B u s

Tr am

Me t r o

S h u t t l e

Six Steps Callout Diagram for PowerPoint

C a r

Local Transport NOT to be considered 
under the EUR 25 rule

P a r k i n g

F e r r y
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Upload receipts
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Step 4/5 Select Bank account 

26

Step 5/5 Submission
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• Communicate only outcomes of MC decisions

• Always indicate your Action number

Communicating with COST

Subscribe to our news: www.cost.eu/subscribe

www.cost.eu

Subscribe

Thank you


